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MiERE R I5iE Four Prioritizations B

Must Have—f&5t 2 “WZE” BIERER

WHA Must Have T FEME A BER TN o WS IR A Rl
- AR A L o
€% A Should Have— “JE:%” MR

fEZA Should Have BN IR » (HAER A IFRS
FERN AT AS R AZERY ©

- AJREA Could Have— “AIAE” HYTRA
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Shall K Will ~ Should F Would FFREBLE R A R %L
48 R EA o

Shall and Will
as pure futurity

When expressing pure futurity, Shall is to
be used when the subject is in first person,
and Will in second or third persons. E.g.,
on Sunday, we shall go to church, and the
preacher will read the Bible.

Shall H1 iR 56 — A\ 1%
Bl Will RS — 88
%Afﬁﬁ%i’%%%@ﬂ%ﬂi
I o

Shall and Will
as command or

Will can be used with first person,
while Shall can be used with second and

Will AR5 — ARG Ed
Shall H iR 28 — 8056

. —_ N7 A2 FE O O N

dotermination ’(cihlrd persons to express a command or T}\ﬁiﬁﬁa AR < Bk
etermination. e

Should and Should ~ Would H[I

Would : Should
in Subjunctive
Mood and
Would in
Conditional
Clause

Should in "If it should rain" or "Should it
rain" as a subjunctive, or "It is important
that he (should) leave". And the main use
of would is in conditional clauses, e.g., I
would not be here if you hadn't summoned
me (should you haven’ t summoned me).

% Shall ~ Will Z #&
ERRKA ITEA
Should H A & i &8
FE 2 & 4] » Would
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12 FE I RE (B AE
+ A + R 3
BN AT +
SERK + SERCELT 9
fl s L ) ; 3
REBEM W%~
T

There are 2 sets of keys of the vault outer
door, which should have been held by
different supervisors and the door must be
opened by 2 key holders jointly. However,
Internal Auditor noted that the spare keys
and spare password were held by the same
person. After being prompted, the Branch
has assigned 2 staff to hold the spare keys
and spare password separately.
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After review of the

After inspection
of the deficiencies

ﬁ%é@gf i missing items last | last year, BUHESE I
wo 7%}55{35( - | year, improvements | improvements L R
e = | were completed and | have been O AR o
- recorded this year. | completed and
recorded this year.
iy g 3 | Password of the priviioged
o .. | the privileged P & .
ARG | e Hot account was not RHREIR S E
FE PR~ 725 8 F T automatically %ﬂfﬁ%ﬁ%ﬁ L))
Egi’; @;%’z‘ changed after the Eﬁg;nptecfl e h @;}ﬁ;f{{)ﬁ#ﬁ?ﬁ
staff connected to ge after the M7IHE
TR EHENS | 4 server staff connected to
the server.
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(1)Auditor-in-
" N (1)Auditor-in-lead charge
8 %ﬁgﬁg (2)Auditable Entities | (2)Audit Items
3) %Vﬁﬁ@ﬂ (3)Audit base date | (3)Audit as of date
@ 51 g% (4)Opinions (4)Findings A
) Z\j“‘“ (5)Letters (5)Circulars P O
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@) $¢E =1 (8)Issues (7)Outstanding 1R R
(©) WA T (9)Internal check amount X2 ZHME
(10) & 747 and balance (8)Incidents

(10)Main Branch (9)Segregation of
duties
(10)Principal Office
H ¥ hRE % )@ | Index ranking as: Index ranking as:
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(— )1 1A |1.1.11-1) @ @ most used 6 5 ~ IEMHHEA o
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Em Dashes
Use an em dash
(—) to separate
En Dashes parts of a sentence.
Use an en dash (-) There should be
for durations (to one space on either | JRHT R FEEH
. : separate numbers), | side of the em TRELF[EIRE 5 T
]%)E aﬁ;ﬁ}g? ?1; (Eé and do not put a dash. BT 5% )

3 W B B (Em | SPace before or EX: The internal GG PNG T

Dash) * after (4:00-5:00p. auditor should — | fiJ ~ i ZHR R &
m.) unless directed R 9% AT
EX: The committee | otherwise by the P —2E4% o

will meet on
January 3-4, 2024.

management —
confer directly with
those responsible
for processes and

To prevent staff
from mistaking the

To prevent staff
from mistaking
these cancelled

7o 0 [R5t cards as those Subjunctive
FH$5 P ENSE -+ - fﬁnce%tl‘ed cards a.:s[ of the active mood % a5 R
B R iR | o | accounts, it is PR I 2 P
ZEH 1S enhancement, recommended that | fJ8 A2 o
on management is
recommended. card management
(should —f%H9&HE )
be enhanced.
The Branch is
The Branch shall requested to urge
il 7% & 537 178 | remind the division | the Division Heads
e % B £ % R | heads to strengthen | to strengthen the | #{E)EREIR £ H)
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ZPER B N A | authorizations authorizations il o
TSR A when reviewing when regularly
user lists. reviewing user

lists.

procedures.
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%iggza ;Z@;éi gﬁggllz:zv%i‘éhe checks should have | P.P. 3% % JE {1
4 #1(")3?206“; "8 | #100-200. while been #100-200, Ffih o 2 A
T2 #90—2205 being mi)stakenly Imsizad off el t% R8T
recorded as #90-220. ;ezc(:)orded asatll % ©
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